
 
About Isode 
 
Since 2002 Isode has been developing and supporting Commercial off the shelf (COTS) client 
& server software for secure messaging and directory systems. Our software is at the heart 
of mission-critical solutions for Government, Military, EDI, and Civil Aviation customers in 
over 150 countries.  
 
As a company, we have a strong technology focus, with the bulk of our staff possessing 
significant technical backgrounds. Our products fall into four categories, listed below:  
 
- Messaging (Including SMTP and X.400)  
- XMPP Chat  
- HF Radio  
- Directory Services (Including LDAP and X.500)  
 
All of our products are based on Open Standards, and we have a history of leading the 
specification and development of Open Standards in our technology areas.  

About the role 

This is a new position reporting to the General Counsel and HR Director (who will be 
stepping back from day to day HR responsibility).  

The opportunity is a part time role for 2 full days (or 3 shorter days) a week. This role is 
office based at Isode’s office in Castle Business Village, Hampton, Middlesex.  

The role will primarily encompass HR responsibilities together with office management. 
Previous HR business experience is essential.  

Although there will always be outlaying circumstances, your responsibilities will typically 
include: 

• Recruitment including interviews 
• HR Inductions  
• Staff issues and welfare, including mental health  
• Exit questionnaires and exit interviews 
• Appraisals and reviews 
• Administration of benefits  
• Administration of payroll (including international payroll management), not 

processing 
• Management and Coordination of Company events 
• ISO 9001 HR compliance 
• GDPR compliance 
• H&S compliance and day to day responsibility  
• Office administration including ordering staff lunches, fruit and office supplies  



 
Desired Skills and Experience 

To be successful in this role it would be advantageous if you had the following: 

• Previous HR Experience 
• Excellent interpersonal skills 
• Good verbal and written presentation skills 
• Strong time-management, prioritisation, and planning skills 

Why Join Isode?  
 
We are a technical company, full of incredibly passionate and experienced staff that are 
working on the cutting edge of technology in our product fields. Our products help 
define how governments and military forces communicate with one another all over the 
world, meaning we get to work on some unique projects and deployments.  
 
We have a very clear mantra that is resonated throughout our company, we put 
employees first. Whether that be through the continual development of all our staff 
through various training courses and utilisation of professional development resources 
or flexible working setups tailored to each team member.  
 
Isode offers a competitive, London weighted salary and an excellent range of benefits 
including 15% group contributory pension, 29 days annual leave (Excl. bank holidays), 
private health cover, life assurance and share options.  
 
If the above sounds of interest to you then we’d love to hear from you! 
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